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Faculty Student Forum Terms of Reference
 
Faculty Student Forum 
 
Type:			 Standing Forum 
 
Reporting Line:	Student Life Committee 
 
Nature:	A meeting between student representatives and senior Faculty and University Services staff to raise and address non-course specific issues that are outside of the remit of Student Voice Committees 
 
Timing:	Each Faculty should hold at least two Faculty Student Forums each academic year. The Faculty Student Forum should be held in Teaching Week 10 or 11 of each teaching block 
 
Location:		Faculty Student Forums can be held online or in-person 
 
 
Terms of Reference/Function 
 
I. To have open discussions around the comments, queries, suggestions, concerns, and feedback raised by Course Representatives at Student Voice Committees and through other forums about non-course specific matters. 
 
II. To receive updates on, and to discuss, the action taken by University Service departments (such as IT Services or Library and Learning Services) in response to student feedback. To gather student views on these actions.  
 
III. To ensure that discussions and any resulting actions are documented and circulated to all members and to those who have been given actions. 
 
IV. To ensure that the outcomes of any matters referred to the Faculty Student Forum by other faculty committees are reported back to those committees to close the feedback loops. 
 
 
Membership 
Faculty Dean (Chair) 
Heads of School 
Faculty Student Representatives 
Student School Community Representatives 
Head of Library and Learning Services  
Head of Estates  
Head of Information Centre Services 
Associate Director of Student Life, Health & Wellbeing 
Representative from IT Services  
 
In attendance 
Kingston Students Union Sabbatical Officer 
Representative from the Faculty Office (Clerk) 
 
 
Suggested Agenda 
(Note: This does not preclude the addition of further applicable items) 
 
· Welcome and introduction 
· Apologies 
· Review of action tracker from previous meeting 
· Discussion topics – any issues raised at Student Voice Committees (SVCs) for discussion at the Faculty Student Forum 
· To discuss student representative feedback on any other issues not previously raised at the SVCs 
· To receive updates from each Service Department outlining action taken in response to previous feedback 
· Summary of points discussed/actions to take forward 
· Any other business 
· Date of next meeting
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