Student Pregnancy and Maternity Policy
Study Plan/ Schedule of Assessment

The ‘Student Pregnancy, Maternity, and Becoming a Parent Policy’ can be found on the Student Policies page on the external website. The policy can be found under ‘Academic policies (AP)’, AP2. Please refer to the policy when completing this form.

The Risk Assessment Form can be found here.

When sharing this form, please be mindful of your responsibilities under data protection. More guidance can be found on StaffSpace.

Student Details

1. Student Name: Click or tap here to enter text.

2. Student K Number: Click or tap here to enter text.

3. Course: Click or tap here to enter text.

4. Level of Study: Click or tap here to enter text.

Details of Staff Completing the Study Plan

5. Name/s: Click or tap here to enter text.

6. Email/s: Click or tap here to enter text.

Key Dates

7. When is the student’s due date?  Click or tap here to enter text.

8. What date did the student notify the University of their pregnancy? Click or tap here to enter text.

9. How many weeks pregnant was the student when they notified the University of their pregnancy? Click or tap here to enter text.

Communication with the Student

All communications should be sent to their University and personal emails.
10. Student’s personal email address (please confirm this in the meeting). Click or tap here to enter text.
Consent to Share

Please discuss with the student and note the relevant people who need to be informed about the student’s pregnancy.
11. Names and job titles of staff members who will need to be informed:
Click or tap here to enter text.
Health and Safety Risk Assessment

Please save a copy with this form. The Risk Assessment Form can be found here.
Has a health and safety risk assessment been conducted that covers (where relevant):
12. The student’s course? Choose an item.

13. Placements/ Study Abroad? Choose an item.

14. Examinations or other assessments? Choose an item.

15. Field Trips? Choose an item.

16. Return from maternity-related absence? Choose an item.

17. Breastfeeding/ pumping? Choose an item.

18. When was the Course Leader notified so they can ensure actions/ changes are taken to alleviate or minimise risks? Click or tap here to enter text.

Pregnancy-Related Absence

19. Please list the dates and times of all antenatal appointments if known. (If this is not known, it is the student’s responsibility to send this information via email once they have it.)
Click or tap here to enter text.

20. Are there any pregnancy-related illness that has affected the student’s ability to undertake their studies?
Click or tap here to enter text.

21. What arrangements have been made to help the student catch-up from any missed teaching?
Click or tap here to enter text.


Maternity-Related Absence

22. Please confirm the dates for when the student intends to start their maternity-related absence, and when they intend to return. 
Click or tap here to enter text.

These dates can be amended, and it is the responsibility of the student to communicate this with their course team.

23. Will the dates of maternity-related absence affect the student’s ability to complete any course module requirements? Please give details.
Click or tap here to enter text.

24. If so, what arrangements can be considered to enable to complete the course/ module requirements?
Click or tap here to enter text.

25. What information will the student require during maternity-related absence to keep up-to-date on course developments?
Click or tap here to enter text.

26. Who will be responsible for providing the information to the student?
Click or tap here to enter text.


Assessments

27. Is the student unable to complete any assessments due to their pregnancy or maternity? Please provide details.
Click or tap here to enter text.

28. What alternative arrangements have been made for any outstanding or incomplete assessments?
Click or tap here to enter text.

29. Please provide a revised schedule of assessments.
Click or tap here to enter text.

If any revised assessment dates are set for after the PAB, the RASC and CSA teams should be notified to ensure the student’s record is updated accordingly.

30. Has the student been made aware of the Modified Exam Arrangements and Mitigating Circumstances procedures?
Click or tap here to enter text.

Students should not be advised to apply for mitigating circumstances unless there are unforeseen circumstances. 


Students on Placement

31. Has the placement provider been made aware of the pregnancy? Choose an item.

32. Has the placement provider conducted a health and safety risk assessment? Choose an item.

33. Has the placement provider been made aware of the University’s Student Pregnancy, Maternity, and Becoming a Parent policy? Choose an item.

34. Will the student be able to complete their placement? If not, what alternative arrangements will be made? Click or tap here to enter text.

35. Who is responsible for liaising with a placement provider? Click or tap here to enter text.

International Students/ Students on Placement Abroad

36. Have international students, or students who are on placement abroad been informed about the need to check visa implications or extending their stay due to pregnancy and maternity? Choose an item.

Breastfeeding

37. Does the student intend to breastfeed? Choose an item.
If so, please see the health and safety risk assessment for guidance.

Further Support

38. If the student is living in University halls of residence, have they notified the Accommodation Team of their pregnancy? Choose an item.

39. Has the student spoken to a Money Advisor to get advice on funding implications, benefits entitlements, and housing in relation to their pregnancy? Choose an item.

40. Has the student planned childcare arrangements for their return to study? If not Annex C of the policy has a list of resources that may support them to do this. Choose an item.

Return to Study

41. Is the student aware that they need to contact the University well in advance before the agreed date of their return to study? Choose an item.

42. Who should the student contact to confirm their return to studies? (Please include their email address.) Click or tap here to enter text.

43. What support will be put in place for the student on their return to study?
Click or tap here to enter text.

44. At this point in time, has the Study Plan and Risk Assessment been updated to consider the student’s return to study? Choose an item.

Further Information

45. Is there any other information or comments that needs to be noted?
Click or tap here to enter text.
46. Please provide all dates for future reviews of this Study Plan (e.g. before assessment periods or maternity-related absence).
Click or tap here to enter text.

Signatures

Agreed by Course Leader
· Name: Click or tap here to enter text.
· Signature: 
· Date:Click or tap here to enter text.
Agreed by Student
· Name: Click or tap here to enter text.
· Signature: 
· Date: Click or tap here to enter text.

Please save a copy of this form with the course administration team. Please also complete the Pregnancy and Maternity Reporting Form.


