Form A2
New Course Proposal 
Provision to be delivered by KU only

This form should be completed once a new course proposal has been approved to proceed to validation by the Portfolio Management Group (PMG). 

The information collected in this form will enable the course to be set up on the University’s systems and to be advertised on the University’s website.

It should be submitted to the Quality Assurance and Enhancement (QAE) department who will circulate it to relevant departments across the University. 

Proposals for new courses involving existing or new collaborative partners of the University should be submitted on form A2a to QAE for approval by PMG. Once approved by PMG, the proposal should then be submitted on form A2b to QAE.

Prompts are included throughout this form – please overtype or remove when completing each section.

Section 1: General Information


	1.1
	Course title 

	Type here the course title and award approved by PMG as contained in Form 1 New Course Idea.

IMPORTANT:

· the course title must be the same title that was approved by PMG, it cannot be changed at this point. If the title needs to change it will need to be submitted back to PMG for approval.
· If the course will have a foundation year and/or professional placement route, please list this here as a separate course title e.g. BSc (Hons) Science with Foundation Year. 


	1.2
	If the course will have a foundation year and/or professional placement route, has this been approved by PMG?

	Yes/No

If yes, please ensure that all the different routes are listed in the Final Title section above. If no, please request approval from PMG before proceeding.  


	1.3
	Name of Faculty

	

	1.4
	Name of School

	

	1.5
	Name of Department

	

	1.6
	Will other KU School(s) be involved in delivering this course?

	Yes/No

If yes, please provide further details


	1.7
	Will other KU Faculty(ies) be involved in delivering this course?
	Yes/No

If yes, please provide further details 


	1.8
	Proposed start date (month and year)
	Please specify the month and year as approved by PMG.

This is the date when induction will start for the first level of the first year of delivery.  


	1.9
	Proposed intakes
	Please specify the intakes for the course (months only e.g. September and January).

	1.10
	Is this an existing course that is going through a Curriculum Review?
	Yes/No

If yes, please ensure that a proposal (using form G1) has been approved by QAPCC for the course to proceed to Curriculum Review.


	1.11
	Name of key course contact and lead for the proposal
	

	1.12
	Date key course contact attended the Introduction to Validation and Curriculum Design workshop

	



Section 2: Details of the New Development

	2.1
	List all exit awards and titles that students can achieve

	e.g. CertHE Business, DipHE Business.

Indicate here if there’s criteria for certain awards e.g. if the award titles change depending on the passing of specific modules.  For example, the achievement of Teaching and Learning (Graduate Practitioner) award being achieved only when the graduate practitioner module is passed. 


	2.2
	Delivery Mode
	Primarily campus based (up to 20% online) ☐
Mainly campus based (between 21-40% online) ☐
Mainly online (between 41-99% online) ☐
Fully Online ☐



	2.3
	Learning Modes
	Full time ☐
Full time other ☐
Part time ☐
Degree apprenticeship ☐


Full Time = at least 21 hours (average) per week (study, tuition, work-based learning, placements) for at least 24 weeks per year

Full Time Other = at least 21 hours (average) per week (study, tuition, work-based learning, placements) for fewer than 24 weeks

Part Time = less than 21 hours (average) per week



	2.4
	Will the course follow the Kingston University approved academic calendar? 

The calendar can be accessed here: KU Academic Calendar 

	Yes/No

If no, please complete Annex A – Number and Details of Entry Points.

	2.5
	Will the modules on the course be offered as standalone modules?
	Yes/No

If yes, please contact QAE to complete form G8.


	2.6
	For non-integrated higher and degree apprenticeships, please confirm the maximum time for completion of EPA after passing the Gateway.

	

	2.7 
	Will the course require PSRB accreditation/approval?
	Yes/No

If yes, please provide details: 



	2.8
	Does this course lead to Qualified Teacher Status (QTS) status?

	Yes/No

If Yes, please indicate the age range that the student is being taught to teach.

Ages 0-5 (early years) ☐
Ages 3-7 ☐
Ages 3-8 ☐
Ages 5-11 ☐
Ages 11-19 ☐


	2.9
	Specify the location the course will be delivered.

Please indicate where the course will be delivered.  If other is selected, please provide details
	Penrhyn Road ☐
Knights Park ☐
Kingston Hill ☐
Roehampton Vale ☐
Online ☐
Other (inc. cross KU site delivery) ☐


	2.10
	Will any variant or exemption be required from the University’s Undergraduate or Postgraduate Regulations?
	Yes/No

If it is possible that a variant from the Regulations will be required, please select ‘Yes’ and provide broad details of what this variant will be.  

This section requires the course team to identify if there is any possibility that a variant from the University’s UG/PG or Degree Apprenticeship Regulations might be required, for example: 

· not permitting compensation 
· requiring all elements of a module to be passed 
· non-standard progression rules  
· not calculating award outcomes in line with standard Regs  
(note that this list is not exhaustive – if you are in any doubt if you may require a variant please check in with a RASC or QAE colleague). 

At this stage, any variant from the UG/PG or Degree Apprenticeship Regulations has not yet been formally approved by the University but will still need to be set up in the Student Record System as ‘pending validation’ to allow courses to be advertised.  

To have variants formally considered, the course team is required to complete a regulatory variant request form (G3 in AQSH) and submit this to the clerk of RFC.  

Note: approval of the A2 to proceed to validation does not constitute approval of any variant.

Please contact QAE or RASC for more advice.



	2.11
	Will any variant or exemption be required from any element of the University’s Academic Framework (AF)?
	Yes/No

If it is possible that a variant from the Academic Framework will be required, please select ‘Yes’ and provide broad details of what this variant will be. 
 
This section requires the course team to identify if there is any possibility that a variant from the University’s Academic Framework might be required, for example: 

· Non-standard module credit sizes/combinations 
· Variants from Future Skills 
· Pass/fail modules   
· A non-standard intake or multiple non-standard intakes (including non-standard start/end dates and non-standard delivery patterns/lengths)  
(note that this list is not exhaustive – if you are in any doubt if you may require a variant please check in with a QAE colleague).  

If it is possible that the proposal will include non-standard intakes, please provide the proposed start and end date (format: MM/YYYY] of each non-standard intake in Annex A – Number and Details of Entry Points. Please note that the month and length has to be accurate at this stage to allow the course to be set up.  This cannot be rectified at a later date.  

At this stage, any variant from the Academic Framework has not yet been formally approved by the University but will still need to be set up in the Student Record System as ‘pending validation’ to allow courses to be advertised.  

To have variants formally considered, the course team is required to compete an AF variant request form (C3 in AQSH) and submit this to the clerk of the Education Committee.  Please contact QAE for more advice. 


Note: approval of the A2 to proceed to validation does not constitute approval of any variant to Academic Framework.



	2.12
	How will the course be funded? Select all options that apply.
	Course is OfS fundable ☐
	
Course is eligible for SLC support (UG) ☐

Course is eligible for SLC support (Masters) ☐	

Course is funded directly by the NHS ☐

Teacher training funded by the DfE ☐

Degree Apprenticeship funded by DfE (formerly ESFA) ☐

Closed course - open only to employees of a particular organisation and funded entirely by the organisation ☐

Course funded by tuition fees only ☐

Other, please specify below ☐
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2.13 Subject Coding

For new course proposals please copy the data entered in the PMG form into this table. 

For existing courses going through a Curriculum Review please refer to the following guidance:

Indicate the subject split for the course using the HECoS coding framework. For each HECoS code include the CAH2 code and description. Coding will be reviewed by Institutional Performance / Statutory Reporting.  

Each HECoS code should be supported by the wording of the course title and should be underpinned by core course content. You can use multiple HECoS codes; in most cases we would not expect more than 2-3. Where a course title includes the words “and”, “with”, or a subject in parentheses “()” we expect multiple HECoS coding to reflect each element. The subject split should broadly reflect the relative contributions of each subject. In most cases we expect these will follow standard ratios, e.g. 50/50, 67/33, 80/20, 68/16/16, 60/20/20, 34/33/33. Examples and further guidance can be found on Staff Space 


	#
	Element of course title
	HECoS code
	HECoS description
	CAH2 code
	CAH2 description
	Subject (%)

	1
	


	
	
	
	
	

	2
	

	
	
	
	
	

	3
	

	
	
	
	
	












Section 3: Admissions and Applications

Please contact Admissions if you need help completing this section.

	3.1
	What is the admissions system for the course? Select all options that apply.

	UCAS and Direct (University) ☐
Predominantly Main degrees at undergraduate level and Foundations or integrated Foundation/Masters degrees

DFE (Graduate Teacher Training) ☐

Direct (to the University) ☐
This option is primarily for PGT courses and any courses that do not fall within the categories above. It should also be selected for recruitment-led UG courses where international applicants are permitted to apply directly to the University.

External to KU (usually validated partner course) ☐
 

	3.2
	Please confirm the additional admissions requirements that will apply to this course


	Interview ☐

DBS Check ☐

Occupational Health ☐

English Language Requirements ☐

Specific grade requirements in subjects ☐

GCSE – English ☐

GCSE – English and Maths ☐

GCSE – English, Maths and Science ☐

Portfolio/audition or performance task ☐

Additional admissions checks ☐

No additional requirements ☐



	3.3
	Please specify the entry requirements for the course 

(consult with Admissions before completing this section)
	UG courses
For most undergraduate programmes, entry requirements are expressed as a UCAS Tariff range place on a scale between 96–144 UCAS points depending on the course. 

PG courses
Most postgraduate taught course requirements are based on having been awarded a relevant undergraduate degree and are normally coupled with minimum grades expectation of 2:2, specific courses in certain areas may have a stricter grade requirement.



	3.4
	Please confirm that you have consulted with the Admissions Team regarding the entry requirement.
	Yes/No

	3.5
	Course Fees 

This should be the fee for the first year the course is being recruited for. 

Please enter what you think the fee should be based on another similar course.

This will be checked and confirmed by Central Finance, who will also enter the fee information on SITS.

	Academic Year: 

Home fee: £

International fee: £

Comments:  




Section 4: Marketing 

Please provide the content for the following areas that will be published on the course page on the Kingston University website. 

Please contact your Faculty Marketing Business Partner if you need help completing this section.


	4.1
	Why choose this course:
	Please keep to 100-120 words

	4.2
	What you will study:
	Please keep to 40-50 words

	4.3
	Reasons to choose Kingston: 
	Please keep to 50 words and 3 bullet points: 

· 



Annex A - Number and Details of Entry Points

Please only complete this table if the delivery of the course will not follow the approved Kingston University academic calendar.


	Course Title
	Course Year and Level
	Learning Mode (Full Time/Full Time other/Part Time/Degree Apprenticeship)

	Duration of the Course
	Location (KU or Partner)
	Start Date per Year (mm/yyyy)
*

	End Date per Year (mm/yyyy)
*


	BSc (Hons) Data Science
	Year 1 L4
Year 2 L5
Year 3 L6
	Full Time 
	3 years
	Partner
	March 2028
	January 2029

	BSc (Hons) Data Science
	Year 1 L4
Year 2 L4
Year 3 L5
Year 4 L5
Year 5 L6
Year 6 L6
	Part Time 
	6 years
	Partner
	March 2028
	January 2029

	BSc (Hons) Data Science with Professional Placement
	Year 1 L4
Year 2 L5
Year 3 PP
Year 4 L6
	Full Time
	4 years
	Partner
	March 2028
	January 2029

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



*Specify the dates for the first cohort of each intake from the implementation date e.g if the implementation date is September 2027 use that as the start date per year for this column.

Start date per year: For the first level, this will be the start of the induction and for other levels it will be the date of the first teaching for the year.  
End date per year: This will be the submission date of the final assessment for the year.

Unless specified otherwise, every entry point for each course title will use the same learning mode as approved by PMG.
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