	
	
	



		Form C3
Application for an exemption or variant to the Academic Framework
	Faculty:
	

	School:
	

	Department:
	

	KU Course(s):
	

	Collaborative partner course(s): 
(if applicable)
(Please list each collaborative partner and course title the variant also applies to)
	

	PSRB accreditation:
(if applicable)
	



	Implementation Date:
	Choose an item.	Duration: 
	Choose an item.


	Academic Framework requirement(s) to be exempted from:

	

	Details of the exemption required:
Note: if you are requesting an exemption for TB3 delivery please complete the table in Annex 1.

	

	Justification for the exemption:
Please provide a detailed justification for why the course(s) should be exempt from the Academic Framework.
	

	Evidence for exemption
Where the request is linked to a PSRB requirement please include evidence of the PSRB requirement that requires this exemption/variant, either as an attachment to this form or as a URL link to relevant pages on the PSRB website(s).
	



	Submitted by:
(Usually Head of Department)
	Name:
Date:

	Consultation with Regulations, Assessment and Student Casework (RASC)

	Name:
Signature:
Date: 
Comments:
(In addition to signing above, RASC to review and discuss completed table in Annex 1 for exemptions for TB3 delivery if this applies)



	Faculty Operations Manager Approval  
	Name:
Signature:
Date: 


	Head of School Approval
	Name:
Signature:
Date: 


	Dean of Faculty Approval
	Name:
Signature:
Date: 




Guidance Note
Academic Council has agreed that genuinely evidenced PSRB requirements could be grounds for an approved variant to the Academic Framework. 
Requests must be submitted to Quality Assurance and Enhancement. Requests relating to the Undergraduate Course Design Principles will be considered by the PVC Education. All other requests will be scrutinised by the Education Committee. Depending on the timing of the request this may either be via the next scheduled meeting, by correspondence or via Chair’s action. Applicants will be notified in writing of the outcome.
[bookmark: _Int_EbBdpKa1]The form must be signed by the Dean of Faculty to indicate that the request is supported by the Faculty.
[bookmark: _Int_I59dZ4D6]Courses with an approved exemption/variant to the Academic Framework are required to submit a new request if the course is undergoing a curriculum review.
For further advice and guidance please contact the Deputy Head of Quality Assurance and Enhancement.



Annex 1 – Exemption for Teaching Block 3 Delivery
Variants to Teaching Block 3 (TB3) are only required where scheduled teaching will be delivered during this teaching block (for dates refer to the published academic calendar), this excludes introductory sessions or supervisory sessions as part of a dissertation or capstone module. 
If you are requesting a variant to deliver teaching in TB3 please complete the following table and discuss this with the RASC team when consulting with them about this request. 
	Do you plan to schedule all module delivery and assessment activity within TB3 (refer to dates in the academic calendar)?

	

	Are students required to attend on campus during TB3 (with potential implications for accommodation contracts and timetabling)? 
	

	Does the module assessment strategy include a formal written or PC based examination (requiring scheduling support from the Examinations Office)?

	

	When will the module be considered at PAB (TB3 modules are usually mapped to a PG PAB in November)?

	

	When is the retake period for the module (TB3 modules are usually reassessed in the January retake period)?

	

	Can the module be mapped to existing module PABs/RABs? If not, please specify when an additional assessment board and/or retake period would need to take place (potential implications for CSA operations and Assessment Board Schedules)? 

	




	Policy owner
	Head of QAE

	Policy department owner
	QAE

	Committee responsible for review and approval
	Education Committee

	Version number
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