Academic Flexibility Plan
Appendix 1  

(Word copies of this form are available on request from academicregistry@kingston.ac.uk)


	Academic Flexibility Plan
Study Plan/Schedule of Assessment

	Contact details

	1
	Student’s details

	
	Name
	

	
	Student  K number
	

	2
	Course details

	
	Course title
	

	
	Department/School / Faculty
	

	
	School / Faculty contact
	

	
	Year of course
	

	3
	Details of member of staff responsible for ensuring arrangements are in place

	
	Name 
	

	
	Title
	

	
	Office address
	

	
	Telephone
	

	
	Email
	

	Communication with the student

	4
	What is the student’s preferred method of communication:

	
	Email
	

	
	Telephone 
	


	Informing other staff and students 

	5
	Who needs to be informed about the flexible delivery/assessment

	
	Name and title
	Date

	
	Module leader (all relevant module leaders must be notified)
	

	
	
	

	
	
	

	Teaching and Delivery

	6
	Will the student be missing any teaching and learning?
	

	7
	If so provide details of what has been agreed to support the student over this period and how their continued engagement will be monitored

	
	



	Assessments

	8
	Is the student unable to complete any assessments?  
	

	9
	If so, provide module title and number, elements of assessment affected; submission deadlines and dates of examinations where relevant (one row per module)

	
	

	
	

	
	

	
	

	10
	What alternative arrangements have been made for any outstanding or incomplete assessments? (one row per module)

	
	

	
	

	
	

	
	


	Students on placement

	11
	Has the placement provider been notified of the student’s commitments?

	
	

	12
	Will the student be able to complete their placement? 

	
	

	13
	If not, what alternative arrangements will be made?

	
	

	14
	Who is responsible for liaising with the placement provider?

	
	

	Accommodation

	15
	Will the commitment affect the student’s accommodation? Please ensure the student receives appropriate advice. 

	
	

	Further information

	16
	Any other information or comments

	
	


	Signatures

	Agreed by student

	Name
	

	Signature
	

	Date
	

	Agreed by Course Leader

	Name
	

	Signature
	

	Date
	

	Changes to the plan

	11
	Have there been any changes to the plan and what are they? (please sign and date below 

	
	

	Agreed by student

	Name
	

	Signature
	

	Date
	

	Agreed by Course Leader

	Name
	

	Signature
	

	Date
	



