Form A8
Course Resumption of Recruitment Form
Following completion of this form, the application should be submitted to Quality Assurance and Enhancement (QAE) for approval by the Quality Assurance Portfolio Change Committee (QAPCC). 
This form should be used where a Faculty wishes to resume recruitment to a course that has suspended recruitment.
Courses may only remain suspended for a maximum of 2 successive academic years. Where recruitment is not resumed within this period, the Faculty must either resume delivery and recruitment or submit a course closure proposal.
Prompts are included throughout this form in blue italics – please overtype or remove when completing each section.
Timeline requirements:
Requests to resume recruitment should be submitted to QAE by May of the preceding calendar year. For example, proposals to resume recruitment for September 2028 recruitment should be submitted to QAE by May 2027. 

Section 1: Proposal and Course information 
1.1 KU course title(s) to resume recruitment
Ensure all course titles and awards are listed here in full. If the course has a foundation year and/or professional placement route, please list this here as a separate course title e.g. BSc (Hons) Science with Foundation Year.
	KU Course Titles
	SITS route codes

	e.g., BA (Hons) Viticulture

	

	
	

	
	

	
	


1.2 Collaborative partner course title(s) to resume recruitment
Only list partner and course titles this resumption of recruitment request applies to.  
	Partner Course Titles
	Partner Name
	SITS route codes

	e.g., BA (Hons) Viticulture

	
	

	
	
	

	
	
	

	
	
	





	1.3
	Proposed date to resume recruitment
	e.g., September 2028



	1.4
	Name of PSRB (if applicable)
	If the course(s) has a PSRB accreditation, the PSRB should be consulted.

	1.5
	Name of key course contact
	

	1.6
	Faculty
	

	1.7
	School
	

	1.8
	Details of current suspension to recruitment

(QAE to complete this section)


	Implementation date of current suspension:

Link to proposal: 

Date of approval:




Section 2: Rationale   
	2.1
	Rationale for resumption of recruitment  
	Provide a clear rationale for why the course is now being reintroduced, including changes since suspension (e.g. demand, strategic priorities, delivery model).

	2.2
	Actions Taken During Suspension Period 

	Please outline the actions that were undertaken during the period of suspension to ensure that a viable cohort will be recruited.

This may include:
· curriculum review or redesign 
· market research 
· employer engagement 
· revised marketing approach 
· changes to delivery model or intake structure 
· partnership development


	2.3
	Anticipated student intake numbers for the first 3 years from the proposed date of resuming recruitment
	Year 1:
Year 2:
Year 3:





Section 3: Currency of Curriculum and Resources
 
	3.1
	Is the curriculum still current and aligned with sector and industry expectations?
	Confirm whether the curriculum remains current and aligned with sector and industry expectations.

Have changes been made to the curriculum since the course was last recruited to? If yes please provide details, including when the changes were approved.



	3.2
	Are there appropriate staffing resources still in place to deliver the course once recruitment has resumed?
	Confirm that appropriate staffing is in place to deliver the course.

	3.3
	Are there appropriate physical resources still in place to deliver the course once recruitment has resumed?

	Confirm that all required physical, digital and teaching resources are in place to deliver the course.


	3.4
	Are any additional resources required to deliver the course once recruitment has resumed? 
	Yes ☐ No ☐
If yes, please provide details of the additional resources required:


Has the Head of School and Faculty Operations Manager approved the additional resources? 

Yes ☐ No ☐
 


Section 4: Consultation
Please consult with the following departments regarding the request to resume recruitment. 

	4.1
	Admissions Manager

	Name:
Comment:


	4.2
	Faculty Marketing Business Partner

	Name:
Comment:


Section 5: Faculty approval
The Faculty approves the resumption of recruitment of the above course with effect from the date indicated.

Ensure all required signatures have been received before submitting to QAE.

	5.1
	Head of School

	Name:

Signature:

Date:


	5.2
	Deputy Dean of Faculty
	Name:

Signature:

Date:


	5.3
	Collaborative Partner Liaison Officer (if request includes resumption of recruitment for collaborative partner provision):
 
	Name:

Signature:

Date:
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