	
	
	



STANDING VALIDATION PANEL
Type: Standing Committee
Reporting Line:  Quality Assurance Portfolio Change Committee
Timing: Once per month with two additional extraordinary meetings per year: one in TB1 and one in TB2
Cycle: Academic Cycle
TERMS OF REFERENCE/FUNCTIONS:
1. To review and evaluate new course proposals on the basis of the quality of the materials contained in the validation submission documentation, and where required responses from the faculty to queries raised by the Panel, as specified in Section C of the Academic Quality and Standards Handbook.

2. To test whether each course proposal is likely to deliver a high-quality student experience and student outcomes and is not likely to put any academic standards at risk. 
3. 
4. To ensure that each course proposal is:

a. Aligned to the University’s Academic Framework
b. Aligned to the University’s relevant policies and regulations

5. To ensure that the expertise of RISERs and external academic and industry consultants has been sought and acted on appropriately in the course development process, in determining the outcomes of each proposal.

6. To confirm the validation outcome of each proposal, from the options listed in Section C of the Academic Quality and Standards Handbook. 

7. To capture evidence of good practice.

MEMBERSHIP:
· Pro Vice-Chancellor Education (Chair) 
· Head of Quality Assurance and Enhancement (QAE)
· Head of Learning, Teaching and Enhancement Centre (LTEC) or nominee
· Academic Registrar (Regulations, Assessment & Student Casework) or nominee
· Deputy Head of QAE 
· Allocated Lead Reviewer(s) (Academic) for the proposal(s) being considered (1 for each proposal being considered at the meeting)
· Allocated Lead Reviewer(s) (Professional Services) for the proposal(s) being considered (1 for each proposal being considered at the meeting)
· QAE Assistant Registrar (Clerk)

In attendance:
· Dean (if a proposal from their faculty is being considered at the meeting) or nominee
· School Director of Learning and Teaching (if a proposal from their school is being considered at the meeting)
· Course Proposal Representative
· Head of School or Head of Department
· Other members of professional or academic staff may be invited to attend as required by the agenda

QUORACY:
The meeting shall be quorate if, within twenty minutes of the published start time of the meeting, at least 50% of the members are present, to include: the Chair, the allocated lead reviewers (academic and professional services) for each proposal being considered, at least one Dean or nominee, at least one School Director of Learning and Teaching or nominee. 
If a quorum is not present after twenty minutes, the meeting shall stand adjourned and a special meeting shall be summoned as soon as reasonably practicable. Alternatively, the Chair can continue proceedings on an informal basis. In the event that the meeting proceeds on an informal basis, any decisions taken will be circulated to the full membership via email for ratification as soon as possible after the meeting. Any members who do not respond by the deadline (10 working days after receipt of the email) will be deemed to be assenting to the decision made. 
Where members are unable to attend a meeting, they should inform the Clerk and nominate an alternative representative to attend in their place. If a member fails to attend two or more meetings within an academic year, this will be flagged to the Chair.
The full Rules and Procedures are available at: Committee (sharepoint.com)
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