Form A9
Closure and Suspension to Recruitment Form for a Course Intake, Learning Mode or Professional Placement or Foundation Year Route
Following completion of this form, the application should be submitted to Quality Assurance and Enhancement (QAE) for approval by the Quality Assurance Portfolio Change Committee (QAPCC).
This form should be completed and submitted to QAE by February of the preceding academic year of implementation for approval by QAPCC.
Suspensions tor recruitment for a course intake, learning mode or professional placement or foundation year route will only be approved for a specific academic year and recruitment will resume automatically for the subsequent academic year unless a new request is submitted and approved. 
Prompts are included throughout this form in blue italics – please overtype or remove when completing each section.
Section 1: Course Information
1.1 KU course title(s) for which it is proposed a course intake, learning mode or professional placement or foundation year route will be closed or recruitment suspended

	KU Course Titles
	SITS route codes

	e.g., BA (Hons) Viticulture

	

	BA Media Skills top up 
	

	
	

	
	


1.2 Collaborative partner course title(s) for which it is proposed a course intake, learning mode or professional placement or foundation year route will be closed or recruitment suspended
Only list partner and course titles that the request applies to.  
	Partner Course Titles
	Partner Name
	SITS route codes

	e.g., BA (Hons) Viticulture

	
	

	
	
	

	
	
	

	
	
	



	1.3
	Name of key course contact:

	

	1.4
	Name of PSRB (if applicable):

	If the course(s) has a PSRB accreditation, the PSRB should be consulted.

	1.5
	Faculty
	

	1.6
	School
	



Section 2: Proposal
Complete the relevant table(s) below as required.  
2.1 Course intake
	Course intake - closure
	Yes/No

	Course intake - suspension to recruitment
	Yes/No

	Details of intake to be closed or suspended
	e.g. January 2028 intake to be closed

	Date of last recruitment to the intake
	e.g. January 2027

	Details of other intakes on the course
	e.g. September intake

	Implementation Date
	e.g., 2027-28 academic year

Note: requests to suspend recruitment for course intakes are approved for 1 academic year at a time.
  


2.2 Learning mode (full-time/part-time/degree apprenticeship)
	Learning mode - closure
	Yes/No

	Learning mode - suspension to recruitment
	Yes/No

	Details of learning mode to be closed or suspended
	e.g. part-time learning mode

	Date of last recruitment to the learning mode	
	e.g. September 2026

	Details of other learning modes delivered by the course
	e.g. full-time learning mode

	Implementation Date
	e.g., 2027-28 academic year

Note: requests to suspend recruitment for a learning mode are approved for 1 academic year at a time.




2.3 Professional Placement and Foundation Year
	Professional Placement - closure
	Yes/No

	Professional Placement - suspension to recruitment
	Yes/No

	Foundation Year - closure
	Yes/No

	Foundation Year - suspension to recruitment
	Yes/No

	Date of last recruitment to the professional placement or foundation year route
	e.g. September 2026

	Implementation Date
	e.g., 2027-28 academic year

Note: requests to suspend recruitment to a professional placement/foundation year route are approved for 1 academic year at a time.




Section 3: Rationale
	3.1
	Reason for proposed closure or suspension to recruitment.
	This should include a rationale detailing why the Faculty wishes to close/suspend and if there are any consequences for the University. 

Include details of student numbers on the intake, learning mode or professional placement/foundation year route.




Section 4: Consultation
Please consult with the following departments regarding the request. 

	4.1
	Admissions Manager

	Name:
Comment:


	4.2
	Faculty Marketing Business Partner

	Name:
Comment:





Section 5: Faculty approval
The faculty approves the proposal with effect from the date indicated. Ensure all required signatures have been received before passing the proposal onto QAE for submission to QAPCC. The committee will not consider any proposals that have not been signed off.

	7.1
	Head of School:
	Name:

Signature:

Date:


	7.2
	Dean of Faculty:

	Name:

Signature:

Date:


	7.3
	Collaborative Partner Liaison Officer (if request includes the collaborative partner provision):


	Name:

Signature:

Date:






	Form owner
	Head of QAE

	Form department owner
	QAE

	Committee responsible for review and approval
	Education Committee

	Version number
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