	
	
	



Internal Scrutiny Lead Reviewer Report
Enter name of course(s)


Purpose 

To reduce the number of proposals not being validated by Standing Validation Panel (SVP) and instead being returned to course teams for rework and representation at a future SVP meeting

To reduce the number of conditions set by SVP and validation panels
 
	Lead Academic Reviewer

Please enter your name






	Lead Professional Services Reviewer

Please enter your name






The Lead Academic and Lead Professional Services Reviewers must answer every question.
If answers are negative, an explanation must be provided. If answers are positive, an explanation is not needed.
When completing the report, Lead Reviewers should consider whether in their view, the proposal is ready to proceed to SVP or the validation event subject to some amendments, or whether significant rework is needed which cannot be achieved in the timeframe everyone is working to. If the latter, please flag with the Head of QAE before the internal scrutiny meeting.
Any issues identified by Lead Reviewer(s) must be addressed by the course team before the final documents are due to be submitted to QAE. 

	
	Lead Academic Reviewer Commentary
	Lead Professional Services Reviewer Commentary
	Course Team Response (optional unless an issue is identified)

	Please provide any questions you have for the course team.

	




 

	
	

	[bookmark: _Int_AJ9mtIaX]Please state the main issues you want to discuss at the internal scrutiny meeting.


	




	 

	

	Does the course meet the requirements of the Academic Framework and UG/ PG Regulations?


	





	
	

	[bookmark: _Int_b8S5isK2]Is the course compliant with the current version of the Academic Quality and Standards Handbook (AQSH) with particular reference to Section C: Validation of new courses?


	
	
	

	Are there any points you would like to raise relating to the Course Specification? 



	
	
	

	Are there any points that you would like to raise relating to any of the modules? 


	
	
	

	Is there anything in the other documents e.g., briefing document, resources document, C18, C16 which would benefit from amendment or clarification before the proposal is presented to SVP or the validation panel?


	
	
	

	Are there any other points you would like to raise in relation to this proposed course?


	
	
	




	Outcome of Internal Scrutiny

	[delete whichever is not applicable - A or B]

A) [bookmark: _Int_4pT4r9PI]Significant rework is needed which cannot be achieved in the timeframe everyone is currently working to. A new planning meeting will be scheduled with QAE and the course team to agree new timelines for rework and deadlines for resubmission of the proposal.
[bookmark: _Int_BZgB1I0Q]If A) has been selected, provide a short summary here of why:


OR
B) The course is ready to proceed to SVP or the validation panel with minor corrections/ amendments.




If B) has been selected:

This form, with the Response from Course Team column completed, and the revised validation documentation should be provided to both Lead Reviewers [enter names of Lead Reviewers] by [enter response deadline] – for review and approval.


Corrections/ Amendments Identified in the Paperwork for the Course Team to Address before SVP or the validation event:

	Issue
	Response from Course Team 
	Issue addressed? Lead Reviewers to confirm 

	 
	 
	Academic Lead Reviewer 
	QAE Lead Reviewer 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



Once the Lead Reviewers are satisfied with the response and have populated their sections of the form, the response should be provided to the Faculty Dean (or nominee) who will then be asked to sign the C7 or C6 faculty documentation check form. The SVP Clerk or Validation Officer will then disseminate the paperwork to the SVP Lead Reviewers or to the validation panel.

	Summary from Lead Reviewers 
 

	 
As Lead Reviewers we are happy for this proposal to proceed to SVP or the validation panel, as all issues identified during the internal scrutiny process have been addressed.
  
Enter Lead Reviewer names and date. 
 
 





	Policy owner
	Head of QAE

	Policy department owner
	QAE

	Committee responsible for review and approval
	Education Committee

	Version number
	1.0 - 2026-27

	Last updated
	June 2026
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