	
	
	




Annex D:  
Process for Significant Changes to Existing Courses (formerly the Revalidation Process)

[bookmark: _Hlk125993321]The following flowchart illustrates the series of events relating to the process of approving significant changes to an existing course.


[image: The flowchart illustrates the series of events relating to the process of approving significant changes to an existing course.

]
	AQSH: Section A 	2019-2020 (v1, Oct 2019) 	10 of 11 
	AQSH: Section A 	2019-2020 (v1, Oct 2019) 	10 of 11 
	AQSH: Section A – Annex D	2025-26	Page 1 of 4 
image1.png
Significant Changes to Existing Courses (Formerly Revalidation Process)
Timeline Action Required Documentation

*The Key course contact wil be responsible for documentation unless otherwise stated.
*Documentation isted in yellow is required to be submitted via the Curriculum Management System (GMS)

‘G form prepared by key course contacl,
considered wihin the faculty & signe by the Dean G1 - Proposal for Significant Changes to an Existing Course.
and other relevant signatoris

1-2Months [ST S ——

Key course contact attends infroduction to vaiidation
& curiculum design workshop.

Within 4 weeks of Planning Meeting Planning Notes (QAE)
debrief circulated

Design Thinking Workshop

'C4- Programme Specifications.
5 - Module Descriptors
C17 - Brifing! Rationale Documents

Cuniculum development - Course team produc.
documents.

2 - 3 Months

‘Course team access the relevant support from
LTEC and others.
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Atleast 4 weeks before Final documents submitted to QAE

Half a day Standing Validation Panel (SVP)

4 -6 Weeks Course team responds to conditions Cover paper detaiing response to conditions.

CMMP Chair approval of response to
conditions

Within 3 days of QAE notification circulated to confirm
conditions sign off course changes





