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Fit and Proper Person Declaration Form

Briefing Note

The University has a duty to its regulators and students to ensure that members of the governing body, those with senior management responsibilities, and individuals exercising control or significant influence over the provider are deemed fit and proper persons, which includes relevant individuals at our collaborative partner institutions.

As part of the initial approval and reapproval due diligence processes, relevant individuals (as defined below) must, in the University’s judgement, be a fit and proper person for the purposes of ensuring that:
	
a. The Associate Institution is suitable to deliver qualifications awarded by the University.
b. The Associate Institution is suitable to protect the interests of students.
c. The Associate Institution will not put at risk the University’s reputation or its ongoing registration with the Office for Students or any other regulatory bodies.

As part of the due diligence process the Chief Executive Officer (or equivalent) must complete a declaration (this form) stating whether the Chief Executive Officer (or equivalent) is aware of any indicative matters for any of the relevant individuals  

“Relevant individuals” means all of the following:

a) Any member of the Associate Institution’s governing body;
b) The Chief Executive Officer (or equivalent)
c) All members of the Associate Institution’s Senior Leadership Team or equivalent;
d) Any company director of the Associate Institution;
e) Any company secretary of the Associate Institution;
f) Any individual who holds more than 25 per cent of the shares in the Associate Institution; and
g) Where the Associate Institution has a parent undertaking, any individual who holds more than 25 per cent of the shares in that parent undertaking.

Do not disclose any details in this form which could identify individuals. We will contact you if we require further information in relation to this declaration form.

	Please place an X in the relevant box, all questions must be answered.

	Yes

	No

	a. an individual has been subject to any adverse findings in civil proceedings (in any jurisdiction), and those findings relate to that individual operating in a business or professional capacity;
	
	

	b. an individual has been subject to any adverse findings in disciplinary proceedings by any relevant person or body (in any jurisdiction), or is currently the subject of such disciplinary proceedings;
	
	

	c. an individual, or an organisation they are or have been involved in that is or has been connected to the education sector, has been subject to any adverse findings by any relevant person or body (in any jurisdiction);
	
	

	d. an individual, or an organisation they are or have been involved in, has been subject to any adverse findings by any relevant person or body (in any jurisdiction) in relation to the inappropriate use of relevant public funds;
	
	

	e. an individual, or an organisation they are or have been involved in, is currently the subject of an investigation by any relevant person or body (in any jurisdiction) in relation to the inappropriate use of relevant public funds;
	
	

	f. an individual, or an organisation they are or have been involved in, has (in any jurisdiction): i. been refused a registration, authorisation, membership or licence to carry out a trade, business or profession (including any licences which relate to student visas); and/or ii. had a registration, authorisation, membership or licence to carry out a trade, business or profession revoked, withdrawn or terminated (including any licences which relate to student visas);
	
	

	g. an organisation that an individual is or has been involved in, has been convicted of the offence provided for in section 199 of the Economic Crime and Corporate Transparency Act 2023 (failure to prevent fraud) or any relevant fraud offence, or a similar offence in an overseas jurisdiction;
	
	

	h. an organisation that the individual is or has been involved in, has been convicted of any criminal offence in relation to tax matters (in any jurisdiction);
	
	

	i. an organisation that the individual is or has been involved in went into insolvency, liquidation or administration (in any jurisdiction);
	
	

	j. an individual was dismissed, or was asked to resign and did resign, from a role at an organisation (in any jurisdiction) where the individual held significant managerial responsibility or influence, while operating in a business or professional capacity;
	
	

	k. an individual has previously been disqualified as company director under the Company Directors Disqualification Act 1986 or an equivalent overseas regime;
	
	

	l. an individual has previously been disqualified from being a charity trustee or trustee for a charity under s 178(1) of the Charities Act 2011 or an equivalent overseas regime;
	
	

	m. an individual has previously been declared bankrupt (or equivalent) in any jurisdiction.
	
	

	n. an individual has been convicted of a criminal offence (excluding minor offences) in any jurisdiction, and the following apply: 
i. the conviction is not: A. spent for the purposes of the Rehabilitation of Offenders Act 1974; or B. subject to equivalent protections in an overseas jurisdiction; and 
ii. where the conviction relates to an offence in an overseas jurisdiction, a similar criminal offence exists in the United Kingdom.
	
	

	o. an individual has an actual, potential, or perceived conflict of interest that could affect the delivery of the Institutional Agreement.
	
	



By signing this form, I declare that the information I have provided is true and accurate to the best of my knowledge. I understand that if any of the information is found to be untrue or intentionally falisified, the University has the right to terminate the Institutional Agreement with immediate effect.


Name of Associate Institution: 

Name of person making the declaration (Chief Executive Officer (or equivalent)):


Signature:


Date:
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