Template C17
Briefing Document Template
This template includes prompts and guidance (in red) – please remove as you complete. ONLY THE BLACK TEXT SHOULD REMAIN IN THE FINISHED DOCUMENT.
 

Introduction (compulsory heading)
Provide a summary here of what you are presenting for validation, and why you are developing the course(s), what the unique selling points are.


Design Thinking Workshop (compulsory heading for new courses going to SVP only)
State here the date of the Design Thinking Workshop (compulsory for courses going to SVP), the key faculty attendees, the external consultants who attended and the RISER(s) (student consultants) who attended.
State any key outcomes or actions arising from the Design Thinking Workshop.





Delivery Mode (compulsory heading)
Provide here a brief explanation of how the course will be delivered (proportion of online versus on campus teaching).
If the course delivery category is ‘Primarily campus based (up to 20% online)’, please state whether the intention is to deliver the course entirely face-to-face or whether any online teaching will take place; if so, in what proportion.
For provision that will deliver 21% or more of the scheduled learning and teaching hours via online learning) the following needs to be included: 
i. Confirmation that the standard KU Canvas template will be used for delivery of the modules.
Note: if the standard KU Canvas template is not going to be used, a rationale for this should be provided in the briefing document. Additionally, a demonstration of all the content for one module that includes online learning and the outlines for other modules must be provided in-person. 
ii. Evidence that those involved in delivering the online learning have received appropriate staff development to ensure that they have the skills and capabilities to deliver online content in a manner that fosters collaborative learning, or will have done so before commencing the programme.


Module Delivery Pattern (compulsory heading)
Provide here the rationale for the module delivery pattern for each level of the course. 
For example, if the modules for one level will be delivered all long thin, how will the student workload be managed regarding assessments? 
Note: modules at all levels can be delivered all long thin, all short fat or a mixture of both as long as the credit load is equal in each teaching block.
This rationale for how modules will be delivered will be tested and approved at validation.

Teaching Learning and Assessment (compulsory heading)
Include details of the teaching and learning strategy and the pedagogy approach.


Student Support (compulsory heading)
Include details of how the Personal Tutor Scheme is embedded in the course.
Provide commentary here on how students will be supported in their guided independent learning.


Curriculum Design Principles (compulsory heading)
With reference to the Inclusive Curriculum Framework, describe how the curriculum has been designed to ensure that it is accessible and that students see themselves reflected in it.
Explain how the course has been designed to support students in the development of their academic skills.




Transition arrangements (compulsory heading for existing courses only)
Describe here how the new course(s) will be implemented, how it will affect current students and how they will be supported.


Future Skills (compulsory heading )
Explain here how your course is meeting the Future Skills requirements and, for UG courses, which modules Future Skills have been embedded into.
When writing this section, please refer to the Future Skills requirements in the University’s Academic Framework which can be found here Academic Framework: Future Skills: Support for Academic Staff
Please note that these same requirements apply to franchised collaborative provision. For validated collaborative provision, there is no expectation that Future Skills are embedded in modules, but the partner does need to demonstrate in the Briefing Document how the course aligns to the University’s Future Skills principles.
Please also refer to the C16 Academic Framework and Academic Regulations Key Points Checklist form and ensure this has been completed.


Sustainability (compulsory heading)
Confirm here that the course(s) will address at least two of the United Nations Sustainability Development Goals (SDGs), not including SDG 4 ‘Quality Education’, and explain how this is being addressed e.g. in the Aims or Learning Outcomes.
When writing this section please refer to the list of SDGs in the Sustainability section of the University’s Academic Framework which can be found here Academic Framework: Curriculum Design: Support for Academic Staff
Please note that these same requirements apply to both franchised and validated collaborative provision.



Progress Review (Tripartite Arrangements) (compulsory heading for Degree Apprenticeship provision only)
Please ask the Central Apprenticeship team for help in completing this section if necessary.


End Point Assessment (EPA) Plan and Arrangements (compulsory heading for Degree Apprenticeship provision only)
Include details of EPA preparation, evidence monitoring and the verification process. Please ask the Central Apprenticeship team for help in completing this section if necessary.
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