Annex A:  
Post PMG Processes for New Courses Following Approval to Proceed to Validation

The following flowchart illustrates the post-Portfolio Management Group (PMG) activities following the approval of a proposal to proceed to validation and the validation of a new course.

[image: ]
AQSH:  Section A-Annex A	2025-26	Page 1 of 29

image1.png
Avproximate
2Ll

‘Within 3 weeks of receiving

‘Within 10 days ofreceving
Within 1 week of recelving
‘the CWS notifcation.

‘Within 10 working days of
receiing HESA/HECOS & CGA|
‘codes

Finance receivethe course code
o s | 8 set the fees on SITS and enter

ntormationrelated o moldng

being setup on STS

Witin' doysof UCAS
codebeing entred o TS

‘Within 3 days of conditons
signed off

‘Within 10 working days of QAE
being circulated

‘Within 1 week of CMS.

Approximately
6-9 months

Activities Linked to Validations

QA and FMBP (o thers) notledof

created

Planning allocate HESA/
HECOS & CGA codes

Course created on
ss

UK Admissions Manager
enters the UCAS code into

Validation planning
meeting set up (QAE)

StandingValdtion Panel/
‘Voldaton Event

Modules set up on SITS

STV course webpage

Departments
Responsible

PMG

Key course
contact

Web Team
Planning

SRR

Admissions
Finance

Admissions
FMBP

Key Course
Contact
QAE

QAE
SRR

Web Team

sLc




